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[ Instructions to Studentﬂ

Please read the detailed Guidelines on Internship hosted on the website of AP State
Council of Higher Education httpsy/apsche.ap.gov.in

Itis mandatory for all the students to complete Semester internship cither in V
Semester or in VI Semester.

Lvery student should identify the organization for internship in consultation
with the College Principal/ the authorized person nominated by the Principal.
Report to the intern organization as per the schedule given by the College. You
must make your own arrangements for transportation to reach the
organization,

You should maintain punctuality in attending the internship. Daily attendance
is compulsory.

You are expected to learn about the organization, policies, procedures, and
processes by interacting with the people working in the organization and by
consulting the supervisor attached to the interns.

While you are attending the internship, follow the rules and regulations of the
intern organization.

While in the intern organization, always wear your College Identity Card.

It your College has a prescribed dress as uniform, wear the uniform daily, as
you attend to vour assigned duties.

You will be assigned a Faculty Guide from your College. 1le/She will be
creating a WhalsApp group with your fellow interns. Post your daily activity
done and/or any difficulty you encounter during the internship.

10. Identify tive or more learning objectives in consultation with your Faculty

11

12,

Guide. These learning objectives can address:
a. Data and Information you are expected to collect aboul the
organization and/or industry.
b. Job Skills you are expected to acquire.
¢. Development of professional competencies that lead to future career
SuCcess.
Practice professional communication skills with team members, co-interns,
and your supervisor. This includes expressing thoughts and ideas effectively
through oral, written, and non-verbal communication, and utilizing listening
skills.
Be aware of the communication culture in your work environment. Follow up
and communicate regularly with your supervisor to provide updates on your

progress with work assignments.
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Student’s Declaration
L__E.:T~&m5k a student of __ Qehoc

Program, Reg. Nodelleckedgely of the Department of  (epurvigqee
College do hereby declare that | have completed the mandatory mternship
from 15 - 12 1Vt 3~ 3-2023 in pelice Cepuatment (Name of
the mbtern organzation) under the Faculty Guideship of
_K. geshvavers (Name of the Faculty Guide) Department of

- -

Conimgve® - :

P ———

Page No

Scanned with AltaScanner



Official Certification

This is to certify that ‘h",‘\ . (;n“g*gk (Name of

the stwdent) Rog Nolelloogpaseld  has completed his/her Internship in
(Nanw of e [ntern Oranezation) on
(Litke  of the  Internship)  wnder  my

M\’ .n(ru\'\ ’mﬂ\ {

supervision as a part of partial fultilment of the requirement for the

Degree  of Qo ence in  the Department  of

dnd D(,n(’ mne’L (Name of the College).

This 15 accepted for evaluation.

House Officer

Station
R an
| .
A 8ri : >
(Signatory with Dare and Seal)

Facuity Gude K KRTSHNAVENT - k.toilwaven,

IUEL'HII.I“ER
D ree Colloge

Hewd of the Depurtment 8o m migm qo &WM&AQ'%NNPEEAQ v

LECTURER
Govt. Degree College
Prisscis! NARASANNAPETA
L\J« A
/ PRINCIPAL
@OVT. DEGREE COLLEGE
NARASANNAPETA
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Certificate from Intern Organization

This is to certify that P“":J“ : &O“E’SL\ (Name of the intern)

Reg. Nog2osfeoyeseold  of (aovd Dequee _Celege . (Name of the
College) underwent internship in _ y_mi(ﬁ__hupmhlﬂL__w (Name of the
Intern Organization) froml> —11- 1622 to 3] - T -1}

The overall performance of the intern during his/her internship is found to be
ﬂiﬁcﬁ?{_ (Satisfactory / Not Satisfactory).

Authorized Si
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CHAPTER 1: EXECUTIVE SUMMARY

The internship report shall have a brief executive summary. It shall include five or
more Learning Objectives and Outcomes achieved, a brief description of the sector of

business and intern organization and summary of all the activities done by the intern

duning the period.
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A
- Vision, Mission, and Values of the Organization

B
C. Policy of the Organization, in relation to the intern role
D.
E
F

G.
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CHAPTER 2: OVERVIEW OF THE ORGANIZATION

Suggestive contents

Introduction of the Organization

Organizational Structure

. Roles and responsibilities of the employees in which the intern is placed.
. Performance of the Organization in terms of turnover, profits, market

reach and market value.
Future Plans of the Organization.
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CHAPTER 3: INTERNSHIP PART

Description of the Actwoities/Responsibilities i the Intern Organization during Internship,
which shall include - details of working conditions, weekly work schedule, equipment used,

and tasks performed. This part could end by reflecting on what kind of skills the intern

acquired.
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ACTIVITY LOG FOR THE FIRST WEEK

Person In-
Day Brief description of the daily Learning Outcome Charge
activity Signature

Day -3
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WEEKLY REPORT
WEEK = 1 (From DeAS (L0 o DL LAY

Riedi\'c of the Activity Done:

P Jetailed Report:
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ACTIVITY LOG FOR THE

SECOND WEEK

Brief description of the daily
activity

Learning Outcome

Day -1
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WEKKLY REPORT
WEEK - 2 (From D3/ (4428 o DURL/R/RL.,)
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ACTIVITY LOG FOR THE THIRD WEEK
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ACTIVITY LOG FOR THE FORTH WEEK
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WEEKLY REPORT
WEEK - 4 (From Dt /(.43 to DUIALER.)

F)blective of the Activity Done:

Detailed Report:

nmﬁ. ‘p.n'li?; zf,] —t.l:'u }‘rg.tnfn dQ{I{h‘fwﬂu

U

q?ﬂlﬂ[d i:ga dﬁa& Eec &:ECQ GZ | 9
’Lm e M.SQP n‘?nckri) e .,.;T

ﬂl’]Bl_l";L Soulnnda
L'%Qn'n?llmx‘ln !?B?)O(‘Bv

'&.ﬂun:b

T\lldu_‘) :%n'\l]} D J8aR 2dod.o

lon) - 2

| Gad .0 L3N UME_P( 63 fup

A8 Rdadn  1K%oe. e 190 B

ﬂ‘&?}ﬁ(ﬁ .

J_.jﬁ?_()_r} 8ol OSocBost 0

Page No

:Fc;Scan with Fast Scan

Scanned with AltaScanner



_----vvvv"vUUUUVl’"'l

ACTIVITY LOG FOR THE FIFTH WEFK
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WEEKLY REPORT
WEEK - § (From D/ 33 to D0 24/1022.)

E)bia:ﬂve of the Activity Done:

ailed Report:
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ACTIVITY 1OG FOR THE SINTH WEEXK
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WEEKLY REPORT
WEEK - 6 (From D625/ /23 w0 e 30/ 1033

Objective of the Activity Done:

iled Report:
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ACTTSTTY LiNG FOR THE SEVEN WEER
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CHAPTER 5: OUTCOMES DESCRIFTION

Describe the work environment you have experienced (m ferms of prople rop v faoers,
facilities aowslable awd mambenmance. canity of pob roles, protocols. procedurrs, proarses.
discipiine. trme meenagemeent. harmomions relationsinps, @clization. mutwsl swpport snd
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Describe the real time technical skills you have acquired (in terms of the job-

: it skl s om experience
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Student Self Evaluation of the Short-Term Internship

Student Name: [0 Granesh

Term of Internship: 5“\% From: "‘//‘/ZZ

Date of Fvaluation:

Registration No:262 1eo 4o 66e4Y

To: TJI/ -]/13

Organization Name & Address: petice  Doparfrend ( '“"“"ﬂ'mﬂmpe"a)

Please rate your performance in the following areas:

Rating Scale:

1
2
3
4
5
6
7
.
9

10
11
12
13
14
15

Oral communication
Wrnitten communication
Proactiveness
Interaction ability with community
Positive Altitude
Self-confidence
Ability to learn
Work Plan and organization
Professionalism
Creativity
Quality of work done
Time Management
Understanding the Community
Achievement of Desired Outcomes
OVERALL PERFORMANCE

1
1
l
1
1
1
1
|
1
1
1
1
1
1
1

2
# 4
2
2
2
2
2
2
2
2
2
2
2
2
2

Letter grade of CGPA calculation to be provided

wwuuwuuuwuuumuu
Lol R R N N N
M L L W b

P Goresh
Signature of the Student

Evaluation by the Supervisor of the Intern Organization
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[M Name: Gwoineth Rogistration Nergp hlfﬁ&ﬂ%
Tﬂllufl“i"(‘ﬁjw Fn-:lf//’/’z‘ Te: 3//3/13
Date of Fvaluation:

Organization Name & Addvess: (= lice  frpargment (pnara ¥ rrarpeds )

Name & Address of the Supervisor 31 ipbncbataps /'ﬂ"’illm»f,‘y“,’)
with Mobile Number {gf.qqqrd ?'17'

Please rate the student’s performance in the followmng, areas:

Please note that your evaluation shall be done independent of the Student's seff-
evaluaton

Rating Scale 1 1s lowest and 5 is highest rank

1  Oral communication | 2 3 4 5

2  Written communication | 2 3 4 5

3 Proactiveness | 2 3 4 5

4 Interaction ability with community I 2 3 4 5

$  Positive Attitude 1 2 3 4 5
6 Selfconfidence I 2 3 4 5
7 Ability 0 learn I 2 3 4 5
8  Work Plan and organization ] 2 3 N 5
9  Professionalism 1 2 3 E 5
10 Creativity I 2 3 4 5
11 Quality of work dome I 2 3 4 5
12 Time Management 1 2 3 4 B
13  Understanding the Community | 2 3 4 5
14  Achievement of Desired Outcomes 1 2 3 4 5
15 OVERALL PERFORMANCE 1 2 3 4 B

Date:
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Internal & External Evaluation for Semester Internship

Objectives:

® Ixplore carcer alternatives prior to graduation,

e To assess interests and abilities in the field of study.

* To develop communication, interpersonal and other critical skills in the
future job.

¢ Toacquire additional skills required for the world of work.

* Toacquire employment contacts leading directly to a full-time job following
graduation from college.

Assessment Model:

® There shall be both internal evaluation and external evaluation

® The Faculty Guide assigned is in-charge of the learning activities of the
students and for the comprehensive and continuous assessment of the
students.

® The assessment is to be conducted for 200 marks. Internal Evaluation for 50
marks and External Evaluation for 150 marks

¢ The number of credits assigned is 12. Later the marks shall be converted into
grades and grade points to include finally in the SGPA and CGPA.

e The weightings for Internal Evaluation shall be:

o Activity Log 10 marks

o Internship Evaluation 30 marks

o Oral Presentation 10 marks
e The weightings for External Evaluation shall be:

o Internship Evaluation 100 marks

o Viva-Voce 530 marks

e The External Evaluation shall be conducted by an Evaluation Committee
comprising of the Principal, Faculty Guide, Internal Expert and External
Expert nominated by the affiliating University. The Evaluation Committee
shall also consider the grading given by the Supervisor of the Intern
Organization.

Activity Log is the record of the day-to-day activities. The Activity Log is
assessed on an individual basis, thus allowing for individual members within
groups to be assessed this way. The assessment will take into consideration
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INTERNAL ASSESSMENT STATEMENT

Name Of the Student: ponga (~ neves fy

Programme of Study: pe(ice  fiepad fmert

Year of Study: 209¢ £ 7023

Group: [£.CeM Compuferd

Register No/H.T. No: 2¢ 9 1¢0 6635 11

Name of the College: (ncueynmert Begaee. cef1ege
University: B -8R ABMbedhe) Omivert, f SAIravuian

Maximum Marks

»

E

; SI.No Evaluation Criterion
) Marks Awarded
»

.

.

<

)

4

¢

’

»

10 10
G 24
10
A

1 Activity Log
2 Internship Evaluation

3. Oral Presentation
GRAND TOTAL

g8

k k’l’liwb@m )
rydbffuuafmnq Guide

HAHASANNAPE'GJe
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ENTERNAL ASSESSMENT STATEMENT
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LA B (dim S el M
Rogisbos Noyt T N 3&‘210("‘43‘ 3&“"
Nawee of the COURER Cuid poepve
L NeKsg
Uiy eesity ml;h‘ A bt J ot e ( ' ‘hw‘{PGMJ
‘\"C’J ey &(bﬁlk\‘m{m)
o T - - .- I._-*'-_ L Maximum Marks
St_.«\b‘ 1[ - ________f_'______ N Cw Marks Awarded
.v,.!w,.. i W“.‘hﬁ‘) valuation 80 a—ﬁ
L For the grading giving by the Supervisor of - |
B = .| the Intewn \‘l_{:a_n_u_atnm ?
X L Viva-Vooe 50 l“ 6
L B Wit
= =
A R0 150 1292
GRAND TOTAL (EXT. 50 M + INT. 100M) 200 10

S N Tyt S K . ksishviaveant

LEv l URER
Govt. Degree College

- ) ‘ ‘-i(i{:‘;;‘ﬁ '
2 | G&

Govt. Degree C
.= O“F 2
NARASANNAPE n-?'

Signature of the External Expert - o
Signature of the Principal with Seal
PRINCIPAL
_ DEGREE COLLEG#
NARASANNAPETS
'y Pap No \
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